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Policy Statement
Wales Young Institute requires students to maintain regular and punctual attendance in all scheduled classes. Consistent attendance is a condition of enrolment and is integral to academic success and compliance with PTIRU regulations.
This policy applies to all Wales Young Institute students without exception.

Student Responsibilities
Students are responsible for:
· Attending all scheduled classes, arriving on time, and remaining for the full duration of the class.
· Wearing required uniforms or attire, where applicable.
· Using English in the classroom and demonstrating respect toward classmates, instructors, and staff.
· Communicating promptly with instructors regarding any absences.

Attendance Requirements
· Students must maintain a minimum attendance of 70% in each course.
· Attendance is recorded from the first day of class.
· Instructors will review attendance expectations with students at the beginning of each course.
Absences:
· Missing 2 classes in a course will result in a first written warning.
· Missing 3 classes in a course will result in a final written warning.
· Missing 4 classes in a course will normally result in automatic failure of the course. Student’s who disregarded the 2 written warnings and still miss 4 or more classes without the authorization (see authorized absences) will be dismissed from the course and have to repeat. 

Authorized Absences
Wales Young Institute provides reasonable accommodation for students who are unavoidably absent.
· Medical absences: A doctor’s note must be submitted to the school.
· Other serious absences: Students must notify the instructor and submit appropriate supporting documentation as soon as possible.
· Students remain responsible for all coursework missed and must make arrangements with their instructor to complete assignments, exams, or labs.
Failure to provide documentation may result in the absence being recorded as unauthorized.

Consequences of Absenteeism

1. Written Warnings – Students nearing the maximum allowable absences will receive written notice.

2. Disciplinary Action – Continued absenteeism after warnings may result in:
· A failing grade in the course, 
AND/OR
· Removal from the program.

· Students fail to maintain 70% attendance in more than half their courses for a semester, may also, upon investigation, be dismissed from the program and will be reported to the proper channels. 
· If a student is dismissed from their respective program due to attendance policy violations, this student may be entitled to a refund based on the Refund Policy. (Please see refund policy for more information.)

· The decision to remove a student from a program rest with the School Director.


Attendance Procedures
· Instructors take attendance each session and submit records to administration.
· After 2 missed classes, instructors issue a first written warning.
· After 3 missed classes, the final warning is issued and reported to the School Director.
· Students absent for 3 consecutive days without notice will be contacted by the school.
· Students are expected to notify the school in advance if they know they will miss multiple classes.

Note
It is the responsibility of each student to meet attendance requirements. Unapproved or excessive absences may result in failure, withdrawal, or dismissal.
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